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How to Upload Your Interim Data Files 

Step 1: Log in to the GPDC CAHPS web portal during the first and second interim data submission windows to upload your 
respective submissions.  
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Step 2: Move your cursor over the Data Submission tab and select “Data Submission Tool.” 
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Step 3: Click the “Choose Files” button to search for and select the file to upload. 

Note: It is preferred that files include the name of the vendor in the file name. 

Note: Survey vendors can select either a single XML file or a single ZIP file that contains 1 XML file each from multiple DCEs. Up to 
1,500 XML files may be included in a single zip file. 
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Step 4: After selecting the file to be uploaded, click “Upload” to submit the file. 
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Step 5: To upload additional files click the “Upload another XML file” link. If you submitted data for a specific DCE, and if you submit 
that DCE’s data again – either standalone or in a ZIP file, the old data for that DCE will be overwritten and replaced with the new 
data.  

Note: Overwritten data is not saved. 
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